Student Handbook

Vision:



This building is dedicated to children

May all who pass through

Laugh with abandon

Play without harm

Realize their worth 

Be anxious for nothing

Anticipate the future

Learn skills to turn

Dreams into reality.

                                         C. L. Clendenning

Mission:


Reach Every Student

School Philosophy:

“To nurture the students own unique potential; to develop student’s ability to think clearly; to use intellectual reasoning in weighing issues, solving problems and making rational decisions.”
Student Code of Conduct:

Students are expected to conform to all policies and regulations outlined by Alberta Education, the School Division and the Raymond Elementary School.  They may meet these expectations by observing three simple rules:


1.  Respecting yourself 


2.  Respecting others 


3.  Accepting responsiblity
Developing responsibility in students requires the joint efforts of both parents and teachers.  Students are expected to develop good habits of;

· Promptness at school and regular attendance.

· Completing schoolwork and homework assignments when given.

· Neatness and care of themselves, their clothing and school supplies.

· Out of school reading for enjoyment and information.

Records will be kept by homeroom teachers and the principal when individuals choose to deliberately ignore rules of conduct.  Attitudes toward changing inappropriate behaviour will determine consequences.  Students who willingly correct mistakes will not be referred to the office unless the problem is of a serious nature.  We find that getting the proper amount of sleep helps tremendously in pursuit of academic excellence and reduces incidences of conflict on the playground.

Teachers’ Code of Ethics:

1. The teacher shall diagnose needs, prescribe and implement instructional programs and evaluate the progress of students and may not delegate these responsibilities to any person who is not a teacher.

2. The teacher may delegate specific aspect of instructional activities to non-certified personnel on a short-term basis only.

3. The teacher treats pupils with dignity and respect and is considerate of their circumstances.

4. The teachers will not engage in activities which adversely affect the quality of his/her professional service and acts in such a manner so as to maintain the honor of the profession.

5. The teacher endeavors to improve the quality of education.

Parents’ Code of Ethics:

1. Establish a direct and personal contact with the school my children attend by availing myself of the opportunity to visit and get first hand information regarding the equipment, teaching and activities of the school.

2. Encourage sympathetic and constructive attitudes towards the school and its activities.

3. Support and cooperate with the teaching staff and Board of Education to the fullest possible extent.

4. Make no hurried criticisms, but will act only on the basis of accurate and first hand information.

5. Discourage fault-finding on the part of my children and will refrain from adverse criticism of the teachers and the school in their presence.

6. Expect nothing for myself or my children contrary to the interest of the entire school.

7. Accept my share of responsibility of the home and school as partners in the education of children.

8. Provide home conditions favourable to study and will cooperate with the school in developing and protecting the health and character of children.

Motto:




     “Every Child Can Learn”

“Love to Read”

School Song:

We are a rising generation we’re the future of our world

We are children making life a little better on this earth.

Our teachers are our mentors as we go throughout our day.

They teach us what we need to know to study, work and play.

We learn about the earth and how to say our ABC’s

We learn about good manners and responsibility.

We are the future with help from you.

For we’re the students of Raymond Elementary School.
                                                                        Written by Sue Olsen

SCHOOL POLICIES AND PROCEDURES

Achievement Exams (Grade 3 and Grade 6):

Our grade 3 & 6 students will be writing provincial achievement exams in Language Arts, Social Studies, Math & Science.  Please try to avoid making medical or other appointments during these exams times. (see school calendar for dates). Also, please make sure that students have adequate sleep the night before and a nutritious breakfast that morning.

Agenda Planner:
Each student is supplied with an Agenda Planner, as part of their school fees.  These planners are to help organize the students’ time and aid with the communication between home and school.  We encourage parents to ask their student to see their planner every day.  Any questions that you may have may be returned via the planner to the teacher.  A replacement cost is the responsibility of the student should the planner be lost or destroyed. 
Attendance:

Regular attendance and punctuality are expected of all students at Raymond Elementary School.  Students are expected to attend every day the school is in operation, unless prevented from doing so because of illness or unavoidable causes. (School Act Sec.8)

When a student arrives late for school, they are to check in with the office before going to class.  Please be aware that time missed by being late will be made up during breaks or after school.
If your child is going to be absent for illness or other reasons, we request, and it is our policy, that the parent phone the school to notify us and confirm the absence.
We have had quite a few students that arrive at school not feeling well at all.  As part of our Safe and Caring School policy, all children should be able to come to school and not be afraid of catching some illness from a fellow student. The best place for a sick child is at home or in the care of a friend or relative.

It is the responsibility of the student to catch up on any missed assignments.

Bullying:
All inappropriate conduct will be dealt with!

Bus Conduct:
1. The bus operator is in full charge of the bus, and students are expected to obey the bus operator or an assigned monitor as they would any school official.

2. The bus operator may assign students a seat for which they are responsible.


3. Students are expected to be seated while the bus is in motion and to keep arms and legs within the seating area.  Under no circumstances shall any part of the body be extended out of the window.

4. Students are to be punctual arriving at their pick up point and shall be prompt in getting to the bus after school is dismissed.  Excessive tardiness shall be reported to the principal for further action.

5. Students are permitted to bring regular school items (books,lunch kits,etc) on board and these should be held on the student’s lap where possible.  Exceptional items (ice skates, large band instruments, etc) are to be cleared with the bus operator and also safely stowed.

6. Unnecessary conversation with the bus operator or any action which might divert the bus operator’s attention is to be avoided.

7. There is to be no use of tobacco on any school bus, nor is possession or use of alcohol or drugs permitted.

8. Students are to avoid littering the bus and should remove any wrappers or other garbage they are personally responsible for.

9. Eating on the bus shall be at the discretion of the bus operator.

10. Students will be dropped off at their regular location unless the parent has informed (by note when possible) the bus operator otherwise.

11. Students wishing to ride a bus to which they are not assigned shall present proof of parental permission to obtain an authorization slip from the office and will only be allowed on the bus if there is adequate seating at that time.

12. When entering or exiting, students shall follow the direction of the bus operator and shall always pass in front of the bus.

13. The student is responsible to notify the bus operator on mornings when service is not required.

14. The student and/or the parent shall be held responsible for any willful damage done to the bus.

Collectibles:

Over the years we have seen many “collectible” items come into our school.  They are brought to be traded or to show a friend.  The end result is that someone gets their feelings hurt or someone loses or thinks that their items are stolen. We ask parents to please have their student keep these collectible items AT HOME.

Damage to School Property:

Students are required to pay for damage to school property.  The amount assessed to the student will depend on whether the damage was deliberate, accidental but irresponsible - such as might occur when throwing a ball in a room, or playing with a ball outside by an outside window.  Students are instructed NOT TO PLAY ball games against school walls.

Discipline Procedures
Raymond Elementary School is a safe and caring school.  Students are taught to respect themselves and the personal space and property others.  The long range goal of discipline in the school is to develop the capacity of intelligent self discipline, and to establish and maintain an environment conducive to teaching and learning.  

Teachers will administer discipline, as necessary, in the classroom and at break times (recess, noon hour).  Should there be an ongoing problem, or a problem of a serious nature, parents will be contacted by the teacher.  In those cases where the principal becomes involved, parents may be contacted immediately; and may be asked to come to the school and consult with the principal.

Dress Code:

All clothing worn should be modest and tasteful.  NO TANK TOPS OR BARE MIDRIFF TOPS WILL BE ALLOWED.  NO SHORT SHORTS.  Shorts should be of a modest length and reach to at least just above the knee.  If SPANDEX (biker shorts) are worn they must be covered by another pair of longer shorts.  No clothing may be worn that displays pictures or text that might be offensive to others.  If articles of clothing are reported to be offensive, the student will be asked to go home and change.
No hats may be worn in the school (boys or girls).

Heelies are not allowed on Westwind School property.  Rollerblades may be worn to school but must be taken off before entering the building.  Skateboards, scooters, and motorized scooters may be used to travel to and from school but are not allowed on the grounds.  Anyone who is seen to be out of control will be asked to not bring these things to school anymore.

No weapons or anything considered to be a weapon are allowed on school property.  
A major focus for the student will be to learn to respect the life-space of all others.

Emergency Response Plan:  

In the event of an emergency evacuation of Raymond Elementary School students, all regular fire drill procedures will be in force.  If circumstances prevent immediate re-entry to the school, all students and staff will walk to the Raymond Stake Center, and go to the gymnasium.  The Principal will contact the Superintendent of Schools for instruction and will be prepared to contact parents as well.

Fire Drills and Lockdown Procedures:

Fire Drills are held six (6) times throughout the year.  There will also be two (2) practice lockdowns per year.  For this reason, students must wear some footwear during school in case they must exit quickly into cold, snowy weather.

Homework:
We encourage students to form good study habits by:

1.  Trying to study each day in the same place and at the same time.

2.  Finishing assignments or reviewing notes.

3.  Free read if no assignments need your attention.

4.  Avoiding music and other distractions during this study time. 
When no homework or study is required, we would suggest that the student spend some time reading.  Homework assignments normally do not require more than 30 minutes of student time after school.  If assignments are taking 45 minutes or more on a regular basis, feel free to contact the teacher.

Lost and Found:

A lost and found box is kept at the school.  By the end of the year there are usually a lot of  “found” items filling the box(es).  Parents should check these items (usually boots and clothing) periodically.  We don’t have a lot of storage space at the school, so when the box becomes full we will display the items at a school event (such as parent/teacher interviews) so that students and parents can help “find” the item’s owner.  We will then take the remaining items to be donated to a charitable organization.  PLEASE PUT STUDENT NAMES ON ALL ITEMS, ie. Shoes, coats, etc.

Monthly Newsletter:

A monthly Newsletter will be sent home at the beginning of the month, outlining special programs and activities. Please check backpacks and school bags for these important news announcements. We are hoping to have the newsletter posted on our new website by the end of the 2009/2010 school. Please check this site for current news items and important notices.
Noon Time Policy:

We encourage all in-town students to go home at lunch time.  Exceptions  will be made when students are involved in houseleague or other activities.  Supervision is provided at noon time for students who ride the bus to school.  Students should return to school at lunch time between 12:45 and 12:50 p.m. 
STUDENTS STAYING AT SCHOOL DURING LUNCH ARE NOT TO LEAVE THE SCHOOL GROUNDS.

Exceptions to this can be made by a written request from the parent.  Students bringing lunch will also be expected to spend some time outside on the playground during the noon break.  Please dress accordingly.

At Raymond Elementary School, we encourage students to make wise choices.  Students are expected to behave properly at recess and noon hour.  Improper behavior will result in loss of lunch privileges.
Orientation Days:

The last two days of the school year are orientation days for the upcoming year.  Class lists will be posted in the hallways and on classroom doors for the next school year.  This gives the teachers and students a little time to get to know each other and the classroom expectation before the summer holiday.  PLEASE DO NOT PHONE TO FIND PLACEMENTS BEFOREHAND.  Some testing may be included with the orientation. 
Parent/Teacher (Student Led) Conferences:

Parent/Teacher Conferences are calendared twice a year in November and March.  Many of our teachers are trying the highly effective “Student Led Conference” style.  Other parent/teacher conferences may be held whenever there is a need, at the request of either the parent or the teacher.

Phone Policy:

Students have access to a phone for emergency use only.  We would appreciate it if incoming calls are only for emergencies.  We try not to disturb classes with messages to students.  It is very difficult for our teachers to maintain the focus of our students if the phone is ringing every few minutes and they have asked that messages not be forwarded during class time. Please take a few minutes at the beginning of each day to give your child instructions for the day.  We also try to encourage our students to make play plans before coming to school so that they can get permission from you before they get to school.  If there is an urgent need and you have to contact your child immediately, your request will be met.  
We do not allow cell phones at school.  They tend to go missing, or they are being used at inappropriate times, or they are taking pictures of inappropriate things.  Please leave them home.  We know that some students have them for emergency use only.  (If they are only for emergency, we should never see them for any other reason).  

They have become such a problem that we find ourselves having to adopt the policy put in place by the Junior High School.  If we see them, we will take them away.  The first time, the student may retrieve them at the end of the day.  The second time, the parents will be asked to come in a get them.  The third time, they will be kept for a week and then the parents will be asked to come in and claim them.  

Police Searches:

Westwind School Division #74 recognizes that from time to time it may be deemed necessary by the principal for school lockers or cubbies to be searched by police dogs to ensure that expectations set out in policies 312.0, 314.0, and 320.0 are being followed by the students.

Promotion Policies:

The normal procedure for promotion in Elementary Grades is to pass from one grade to the next at the end of the school year.  In some cases, the level of academic achievement will result in a decision to hold a student at a grade level for another year.  Included in this decision may be factors such as:

a) Student ability

b) Student effort

c) Age

d) Attitude to school

e) Maturity (physical, emotional & social)
f) Attendance
A decision to hold a student at a grade level will involve consultation between the parent or guardian, teacher and principal/teacher. 

School Closures:

They occur rarely, but when a decision to close school is made it will be announced over the local radio stations before 8:00 a.m.  The announcement will be placed only on the following FM stations:  94.1, 95.5, and 107.7.  Please tune in to be informed.
School Pictures:

The school co-operates with a photographer to supply individual and class pictures to students who wish to purchase them.  The photographer generally comes early in the school year.

Sickness & Accident Procedures:

If a child becomes ill or is injured at school, parents may be called to come and pick up their child.  This necessitates that we have current and accurate information about how to contact you (or your designate) during the school day.  Please make sure that any changes to this information are updated with our office.  In emergency cases the child will be taken to the Raymond Clinic or the hospital.  NO MEDICATION (including Tylenol, etc) WILL BE GIVEN TO STUDENTS AT SCHOOL WITHOUT PARENTAL PERMISSION.  

Prescription medications will only be distributed if we have written permission, the current doctor’s prescription, and it is in the original container. 

Students contracting contagious diseases should stay at home until the period of contagion is over. 

Student Arrival:

Students are requested not to arrive earlier than 8:15 a.m.  They should go home right after school unless involved in a supervised activity.  At noon, they should not be back on school grounds before 12:45 p.m.

Class Placement:

Any educational concerns regarding student placement for the following year must be addressed to the principal in writing by May 31st.  Please do NOT make specific requests for teachers.

Supervision:

Supervision is provided before and after school by staff members.  This supervision is in effect from 8:15 to 8:30 a.m. and parents are advised that students should not be dropped off at the school prior to this time.  Arrangement should be made with neighbors to bring children to school if parents have to leave for work before this time.  After school, supervision will begin at the final school bell (3:20 p.m.) until buses leave, when all students should be on their way home.  We would like to discourage students from remaining on school property after this time, as there will be no one to supervise them.  Also, we would like to remind town parents that we expect all town children to go home for lunch.

Supplies & Resource Fees:

A fee of $60.00 per student for instructional material rental has been assessed for this year.  This is payable on the first day of school.  If full payment cannot be made immediately, the parents are asked to contact the school to establish a payment plan.  This is to be done prior to the end of September.  (A payment plan could be as easy as agreeing to pay a small portion of the fees on a monthly basis until the total is paid off).  This will cover all text books, Agenda planners (only the first one is included), consumables, etc. 

Parents, please be aware that no student will be allowed on any field trip or class activity until arrangements are made to pay for school fees.

We now have a debit machine at the school and all fees can be paid using this method of payment.

Traffic Safety Procedures:

Some children tend to be very careless about safety as they come to and from school. Traffic safety is discussed often at school but students need to follow proper safety guidelines right from the beginning.  If possible, children should walk on the side-walks, not on the road, especially not on Highway 52.  Bikes should be ridden to the far right side of the road in the same direction as the traffic.  Due respect must be given to moving automobiles, and pedestrians.  ALL students are to wear a bicycle helmet when riding their bikes to and from school.

Transfer Procedures:

When you find out that your child will be transferring from our school to another, please give both the teacher and the office of the school as much notice as possible, so that we can make the transition as easy as possible.  You will need to return all library books and school textbooks to the school before leaving.  Please take all personal belongings, including the supplies, so that your child is ready at the next school.  Make sure to check the lost and found for any missing clothing items.

Weather & Footwear:

Students are expected to remove all dirty & muddy footwear on entering the school and their classrooms.  Gym shoes may be used for this purpose, as long as students do not wear them outside.

SCHOOL PROGRAMS

Reading:

As a school, we are trying to promote “READING FOR LIFE”.  It is our hope that all students will gain an appreciation of literature and reading for pleasure. 

Drama: 

Drama has been an exciting addition to our curriculum for many years now.  All students are given the opportunity to express themselves through movement and speech in groups as well as alone.  A major performance will be presented each year on a rotation bases between grades 4, 5, & 6.

Houseleague:

Houses are organized in Grades 4 – 6 for extra curricular participation in a variety of activities through the year.  Many of these activities are held during the noon hour.  Students participating in House League may bring their lunch on days they participate.

Music Program:

The music program is based on the music philosophy of Carl Orff.  Students use language, movement, instrument playing, and singing to explore rhythm, melody, form, expression and harmony.  Students will learn to play the recorder, choir chimes, ukuleles, harmonica, non-pitched and pitched percussion instruments.  There is an extracurricular choir available to students in Grades 2 & 3 and another choir available to students in Grades 4 – 6.  Each year, our Christmas program is put on with students from Kindergarten to grade 3.  We also have an annual drama production put on by grades 4, 5, or 6.  All students are encouraged to do their best and it allows many students to shine. 

Playground Patrol:

In order to help with the huge task of supervision, some grade 5 and 6 students have volunteered to assist with this responsibility during recess time.  They are provided with fluorescent vests to increase visibility.  They carry walkie-talkies to better communicate with the staff member on duty.  In the case of an inappropriate incident, they are trained to alert the teacher, who will then take care of the matter.  They have already proven to be invaluable on our playgrounds.

School Year End Carnival:

The carnival is usually held the last week in June.  It is an activity where students may participate in a  variety of events.  Teachers and other school helpers are responsible for coordinating the carnival events (ie. Dunk tank, mini-golf, Astro jumps, and many others).  This is our way of thanking students for being a part of our school.
School Safety Patrol:

The School Safety Patrol is sponsored by the AMA.  The program trains over 17,000 children about pedestrian safety in Alberta every year.  Like other schools, Raymond Elementary School recruits students for crosswalk duty as members of the Safety Patrol program.  These dedicated students have made a commitment to keep their peers safe while crossing the street.  Since the program started in Calgary in 1937, there has never been a fatality at a crosswalk monitored by the School Safety Patrol.  This is a statistic that we aim to preserve.  You can help us by following their directions.

Student Union:

We are excited to offer the students the opportunity to participate in the planning of school events.  We do this by sponsoring a Student Council.  The executive is comprised of a President, Vice-President, Secretary, Sports Rep. for Girls, Sports Rep. for Boys, and a Classroom Rep. from each class.  The major task of the Student Council is to initiate and conduct activities for the enjoyment of the student body.
